Washington County MG Database Manager
Advisor: OMGA Database Manager 

Directly responsible to: Executive Board
Purpose: (1) To maintain a current membership database, which includes survey information voluntarily provided by members for the benefit of the Chapter; (2) produce an annual directory for the chapter; and (3) produce reports based on the database for the Board, as requested.
Benefits of the position: practicing computer and database management skills
Major duties:
· Compile and make available to the Executive Board and committee chairs the results of an annual survey conducted by the WCMG. Data available shall include, at a minimum, the following:
· Individual’s name, address, phone number, email address, and class year
· Individual’s gardening and organizationally related interests, skills, abilities
· Individual’s willingness to serve, including time and type of activity
· Coordinate with the WCMG Recording Secretary and Treasurer to assure everyone has complete and up to date information.
Skills needed: Personal computer skills including ability to manage/ manipulate/maintain a database and access to an Internet email service provider
Term: 1 year
Time involved: Several hours, initially, to compile the information for the database, and enter data at the beginning of each survey year. Maintenance and distribution of the information, once established, is estimated to take 2-4 hours a month.
Training: personal computer skills; database management
Budget: To be prepared/presented during the regular budget preparation cycle
Support (Chapter and/or Extension Office privileges): Photocopying is
available in the Extension Office.
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