Washington County MG Historian

Advisor:  Previous Historian; OMGA Historian; long-time Chapter members

Directly Responsible to:  Executive Board / President

Purpose:   Document chapter activities

Benefits of the position:  A better understanding of Chapter history and activities; working with other MGs

Major duties:

· Maintaining and updating Chapter and OMGA scrapbooks

· Coordinate with Publicity Director, Chapter Chat Editor and Chapter Relations Committee

· Obtain photographs, newspaper articles, etc. from Chapter members

· Take photographs of those chapter activities and events that you attend

· Help prepare Chapter project display presentation at Mini-College

· Present written report to Recording Secretary of annual activities before or at December Chapter meeting

· Keep financial record of monies spent and submit to Treasurer for reimbursement
Skills needed:

· Ability to organize data

· Communication skills to obtain information and/or photographs from chapter members

· Minimal photography skills

· Word Processing experience helpful  

Term:
1 year 

Time involved:  2 hours per month

Training:   Completion of Oregon Master Gardener training

Budget:   To be prepared/presented during regular budget preparation cycle

Support (Chapter and/or Extension Office privileges):  copying 

Expectations:  History for each year should be kept up to date so that we always have a complete and updated History of the Washington County Chapter of the OMGA.

(WCMGAHistorian_JobDesc.doc  Rev. 5/05)

